

Use this form to report incidents impacting waters of the state
The Water Quality Control Division distinguishes between reporting requirements for incidents that occur at entities operating under a Colorado Discharge Permit System (CDPS) permit and those resulting from non-permitted activities.   
Permitted activities - Reporting and management of non-compliance incidents and spills that occur as a result of permitted activities should be performed in accordance with the specific requirements in the notifications section of your permit. You may use this form to submit the information requested in the permit.  
Non-permitted activities - In the case of an activity where a permit does not address reporting of, or response to, a given spill please submit a written summary of the event, your response, and clean up efforts to the division within five working days of the date of the event. This form is provided for your convenience. If you have any questions please contact the division’s field services staff person assigned to your spill case.
Prior to the five working day deadline you may request an extension to submit the report if needed for sampling analysis or other reasons. To request an extension please send an email to the division’s field services staff person assigned to your spill case or to the spill administrator. The field services contact list is available at: www.colorado.gov/cdphe/wq-inspection-services-contact-us.
Please send the completed form or report with signature to the division’s field services spill administrator:
[image: ]Five day reporting form
Incident / spill / sanitary sewer overflow release
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Revised November 2017
Michelle Thiebaud
222 S. Sixth Street, 232
Grand Junction, CO 81501
Telephone: 970-248-7150
Fax: 970-248-7198
Email: michelle.thiebaud@state.co.us


	1. Incident background information

	Incident/spill number
(division provided)
	  
	Date of event
	  
	County
	   

	Type of incident / spill / SSO (check one)

	☐ Sanitary sewer overflow 
	☐ Potable water/reuse water/ reclaimed water
	☐ Biosolids

	☐ Wastewater treatment plant bypass or upset  (authorized outfall point)
	☐ Petroleum product
	☐ Oil or gas field production spill

	☐ Wastewater treatment plant spill or overflow  (other than outfall)
	☐ Chemical
	☐ Other

	Estimated volume released
	    

	Size and depth of area affected
	    

	Contact information

	Potentially responsible party contact name
	   

	Potentially responsible party company/agency name
	    

	CDPHE Permit number and facility name (if applicable)
	    

	Email address
	   
	Phone
	   

	2. Incident information: Please provide the following information.

	A. Describe incident including source, cause, and location (e.g. address, latitude/longitude).

	

	B. Material released, e.g. untreated wastewater, specific chemical or product, biosolids. Please attach the OSHA Material Safety Data Sheets for any and all chemicals or products in spill or release. 

	

	C. Actual or estimated duration of the event and time spill was fully controlled/stopped. If release is still occurring, the date and time the release is expected to be stopped.

	

	D. Describe measures taken or planned to contain, reduce, and clean up spill or release.

	

	E. Describe steps taken or planned to prevent reoccurrence.

	

	3. Incident impact to state waters (As defined in § 25-8-103(19), C.R.S.).
Examples of state waters include: stormwater conveyances (when they discharge to surface water), perennial streams, intermittent or ephemeral gulches, ditches, ponds, lakes, reservoirs, irrigation canals, wetlands and groundwater.

	A. Did flow or materials reach surface water of the state? If so, identify the water body or bodies and describe the path of flow. What quantity of material reached the surface waters and what was the resulting impact?

	

	B. Did flow or materials reach groundwater of the state? If so, identify the water body or bodies and describe the path of flow. If yes, what quantity of material reached the ground or groundwater and what was the resulting impact?

	

	C. Did the incident include any of the following?  If so, please include additional details below.

	☐ Chemical release
	☐ Fish kill
	☐ Sheen on water

	

	D. Were any water quality samples or other samples taken? If so, please describe sampling process, sampling location(s) in relationship to the incident, i.e. up/down stream and attach results. 

	

	4. Incident impact to areas or water users

	A. Describe the potential impact of the incident/spill/SSO to public use areas or downstream water users. This includes parks and swim beaches or public water system sources and irrigation diversions.

	

	B. Were the impacted area users and downstream water users notified and describe the method of notification, e.g. signs posted, via phone.   

	

	C. List any downstream users who were notified. 

	



	I hereby certify that the information presented above is accurate and complete. 

	Signature
	Name and title
	Company, organization
	Date
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